
General Guidelines:
All files should be built in 4-color (CMYK) mode only.
Set up large areas of black coverage with the following values: 
60% cyan, 40% magenta, 40% yellow, 100% black. Small 
black text (under 36pt) and rules (under 18 point) should be 
left 100% black only.
About this file
Create you artwork on the Customer Art layer (and any 
additional layers you need). Once the file has been finalized, 
delete the Instructions and Template layers, then export a 
PDF.
Exporting
Select File-->Export…
Chose “Adobe PDF (Print)” as the format and click “Save”
In the General tab, next to Compatability, chose “Acrobat 7 
(PDF 1.6). Check Pages --> All and Pages --> Pages. Do not 
select any other checkbox.In the Compression tab, for each of 
the three image types, select “Do Not Downsample” and 
“None” from the pull-down menus.
In the Marks and Bleeds tab, do not select any of the 
checkboxes. In the Bleed and Slug area, set Bleed to .125".
In the Output tab, chose “No Color Conversion” and “Don’t 
Include Profiles”
In the Advanced tab, set Subset fonts when percent of 
characters used is less than: to 1%.
In the Security tab, do not check any box.
Click “Export”
Guides
Because small variations in printing, folding and trimming can 
result in shifts of the art of up to 1/16", any art that will print to 
the edge of the sheet must be extended 1/8", which is the 
magenta line outside of the page. This is called bleed.
The black line is the page trim.
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